
Didja Know?

• Are you an Army AGR or Technician 

going to Camp Robinson for a 

Functional Course?



Didja Know?

I know, you are saying to yourself, 

“What’s a Functional Course?”.



Didja Know?

• Functional courses are those at PEC that 

include some of the following:

• Readiness NCO

• Training Office/NCO

• Fiscal Law

• Security+

• And several more.



Didja Know?

• The courses are listed in ATRRS.

• They are not Events or Conferences 

conducted at Camp Robinson.



Didja Know?

• Anyway, as I was saying…. There will 

be a couple of things you will do 

differently in DTS if you are attending a 

Centrally Funded Course.



Didja Know?

• And now you are saying:

• “Oh great!  Now you are throwing in an 

unfamiliar term: Centrally Funded 

Course”.



Didja Know?

• First off let me say right off the top that 

not all courses at PEC are Centrally 

Funded.

• There has been a misconception that 

all courses are Centrally Funded.



Didja Know?

• NGB funds these courses.

• Not Kansas



Didja Know?

• So, it NGB’s money not ours.

• We merely process the travel orders for 

PEC.



Didja Know?

• So, how do you know if the course you 

have a reservation for is Centrally 

Funded?



Didja Know?

• 30 days prior to the Report date, you 

will receive an email from the Resource 

Management folks at PEC.



Didja Know?

• The letter will indicate you have a 

reservation to attend, say,  “FMS 

TAMMS” as an example.



Didja Know?

• The letter will indicate exactly what 

PEC needs you to type in the Trip 

Description box.



The email from PEC will advise 

what goes in the 

Trip Description box.

ATRRS Course LTC-018 FMS TAMMS and READINESS PEC Funded



Didja Know?

• Continue creating your Authorization 

request just like you have for any other 

TDY.



Didja Know?

• Next thing you need to do……



Didja Know?

• You need to Upload that email PEC 

sent you… Do you remember how and 

where you do that?



Scan the email.

Upload it at this screen.
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Step 2



Didja Know?

• And now you have to do something in 

DTS that maybe you have never done 

before.



Didja Know?

Scary!!! Or Maybe NOT!



Didja Know?

• Yikes!!!  YOU have to add in the 

Accounting Label.  Good grief… how?



Didja Know?

• Your email from PEC will give you 

instructions for the next step..



ClickYou add the 

Line Of Accounting

at this screen



Follow the click below

Click Cross Org LOA



This is an example ONLY.

Use the Line of Accounting

stated in your email

Double check your email



Congrats!  You did it!

Now, that wasn’t so scary, was it?

You ought to be ready to sign this

thing now!



Didja Know?

• But…..before you sign the 

Authorization, make certain that you 

change your routing list to reflect AGR 

Tvl or Tech Tng.



Make sure your routing list is either

AGR Tvl or Tech Tng

Use the drop down to

find the correct list



Ta-Da!

And now your authorization is 

speeding down the DTS 

superhighway for approval by 

those friendly folks in HRO!


